ITpunoxenue

K [IPHUKa3y JiernapTaMeHTa o0pa3oBaHUs
aAMUHHCTpalMy ropona Jlumenka

ot 05.02.2015 Ne 66

ITopsimok
IIPEAOCTABIEHUS MYHUIIUIIAIbHON YCIIYT' !
«3aunCIIeHUE B YUpPEXKIEHUE AOMOIHUTEIBHOIO 00pa3oBanust roposa Jlumnenxa

|. OO1me mMoNoKEeHUS

1.1. IMopsimok mpeaoCcTaBiIeHUs MyHULIIUIAIBHON YCIYTrH «3a4HCIIEHUE B yupe-
KJICHHE JOMOTHUTEIbHOr0 o0pazoBanus ropoja Jlunenkay» (nanee — [lopsanok u my-
HULMIIAJIbHASL yCIyra COOTBETCTBEHHO) OMNPENENSET CTaHIAPT MPEAOCTABICHUS MY-
HULMIAIBHOW YCIIYI'M, COCTaB, IIOCJIEIOBATEIbHOCTh M CPOKH BBINIOJHEHUS JIEH-
CTBUM, (POPMBI KOHTPOJIS 32 UCIIOJHEHUEM, AOCYACOHBIA MOPAI0OK 00KajJoBaHUs pe-
IICHUH U ICUCTBUM, CBA3aHHBIX C OKA3aHUEM MYHUIIUIIAIBHOW YCIYTH.

1.2. Uudopmanus o KaTeropusix 3assBUTEINEH.

1.2.1. 3asgButensMu Ha TMOIYYECHHE MYHHUIMIAIBHOW YCIYTH SBISIOTCA
ponuTenu (3aKOHHbIE MPEICTABUTENN) pPEOEHKAa, COBEPILICHHOJETHUE TIpaxkiaHe,
MMEIOILKE MTPAaBO Ha MOJYyYEHUE JOMOIHUTENBHOTO 00pa30BaHUs.

OT uMeHH 3asBUTENSI MOTYT BBICTYIATh (PU3MUYECKUE JHIA, UMEIOLUE PaBO B
COOTBETCTBHMHM C 3aKOHOJIaTeNbcTBOM Poccuiickoit deneparuu 1100 B CUly Hajene-
HUSL UX 3asIBUTEISIMU B IOPSIKE, YCTAHOBJIEHHOM 3aKOHOJATENbCTBOM Poccuiickoii
denepanuu, MOJIHOMOYUSAMH BBICTYIIATh OT UX UMEHHU.

1.3. TpeboBanust kK MOpPSAAKY MH(POPMUPOBAHUS O MPEIOCTABICHUM MYHHIIU-
NaJIbHOW YCIIYTH.

1.3.1. OTBETCTBEHHBIMM 32 OKA3aHME MYHHULMIAIBHOM YCIYTH SIBIIAKOTCS MY-
HUIUTNATBHBIC YUPEKIECHUS JOMONIHUTEIHHOT0 00pa3oBaHus ropoaa Jlumnenka, yupe-
JUTENIEM KOTOPBIX SBJISIETCS AeNapTaMeHT o0pa3oBaHus aMUHHUCTpauuu ropoaa Jiu-
nerKa (J1ajgee — yuapexxacHus).

1.3.2. Uudopmarnust 0 npeaocTaBlieHud MYHUIIMITAILHON YCIIYTH pa3MeIaeTcs
B ceTu MHTEpHeT:

— HAa  OQUIMATBPHOM  caiiTe aaMuHUCTpauuu ropona Jlumenka:
http://www.lipetskcity.ru;

— Ha o(dUIMAIILHOM calTe JaemnapTaMeHTa oOpa3oBaHMs aJIMUHUCTpALUU
ropona Jlumernka: http://www.doal.ru;

- Ha O(PUIIMAIBHBIX CalTaxX ydpexKICHHUI;

— Ha EaumHOM mnoprane ToCyJapCTBEHHBIX W MYHUUUINAIbHBIX YCIyT
(pynxmmit): http://www.gosuslugi.ru;

— Ha MOpTaje rocyAapCTBEHHBIX U MYHHUIMIAIbHBIX yciayr Jlunemnkoit 06-
nactu: http://pgu.admir.lipetsk.ru.

1.3.3. Uudopmanusa o pyKOBOIMUTEIAX, MECTOHAXOXKACHUH, TenedoHax, aape-
cax CaillTOB M AJEKTPOHHOW MOYTHI YUPEKICHHM ykazaHa B mpuioxeHun Ne 1 k
HactosmeMy llopsanky.
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II. CranmapT npenocTaBieHUs] MyHUIMIAIBHON YCIIYTH

2.1. HaumeHnoBaHME MYHUIMIIAJBHOW YCIYTH — «3a4MCICHUE B YUPEKICHHUE
JIOTIOTHUTEIIBHOT'O0 00pa3oBaHus ropoa Jlumerka.

2.2. IIpenocrasienue MYHULUITAIbHON YCIyTH OCYILIECTBIISETCS
YUPEKICHUSIMU.

2.3. Pe3ynbpTaTOM NpenocTaBiIeHUs] MyHULIMTIAIBHON YCIIYTH SIBISIETCS:

— NpUKa3 O 3aYUCIICHUH peOeHKa B YUPEKICHUE;

— MOTUBHUPOBAHHBIN OTKa3 B MPEAOCTABICHUHU MYHUIIMTIATBLHON YCIYTH C
UHGOPMHUPOBAHUEM 3asIBUTENISI YCIIYTH O TIOPAJIKE M CPOKAX 00KaJIOBaHUS OTKa3a.

2.4. IlpemoctaBieHue€ MYHUUUIAIBHOM YCIYTM  OCYIIECTBIAETCS B
COOTBETCTBHH C:

— Koncturyuuei Poccutickoit @enepanuu;

— KonBennmeit o mpaBax peOeHka, oao0peHHOM ['eHepanbHOI
Accamb6neeit OOH 20.11.1989;

— KonBennueit o 6oprbe ¢ IUCKpUMHHAIMEH B 00JacTH 0Opa3oBaHUs
(ITapux, 14 nexabps 1960 r.);

— ®denepanbHbiM 3aK0HOM OT 29.12.2012 Ne 273-®d3 «O6 oOpa3oBaHuu B
Poccuiickon @enepaunny;

— ®enepanibHbiM - 3ak0HOM 0T 06.10.2003 Ne 131-d3 «OO6 o006mmx
IIPUHLANAX OPTaHU3alMU MECTHOIO caMoynpasieHus B Poccuiickon denepanumny;

— ®denepanbHbiM 3akoHOM 0T 27.07.2010 Ne 210-d3 «O6 opranu3amuu
IIPEIOCTABJICHUS TOCYIAPCTBEHHBIX U MYHUIIUTIATBHBIX YCIIYTY;

- @®enepanbHbiM 3aKOHOM OT 24.06.1999 Ne 120-®3 «OO6 ocHoBax
CUCTEMBI poQUITAKTUKU 0€3HaA30pHOCTH u MIpaBOHAPYIICHUI
HECOBEPIIECHHOJIETHUX;

- ®enepanbHbIM 3akOHOM OT 27.07.2006 Ne 152-®3 «O nepcoHaIbHBIX
JAHHBIX»;

— ®enepanbHbiM  3akoHOM oT 25.07.2002 No 115-®3 «O mnpaBoBOM
MOJI0KEHUH MHOCTPAHHBIX rpaxxaaH B Poccuiickont denepannmy;

- Pacniopsoxenne [pasutensctBa Poccuiickoit deneparuu ot 4 ceHTAOpS
2014 roga Ne 1726-p «O0 yrBepx)aeHuu KoHuenmuu pazBUTHs JOMOIHUTEIBHOTO
o0pa3oBaHus JIeTE»;

- [TocranoBnenueM [MaBHOro rocynapCTBEHHOIO CaHUTAPHOroO Bpaua PO
or 04.07.2014 Ne 41 «O6 ytBepxaenun CaunlluH 2.4.4.3172-14 «CanurtapHo-
AMUJEMUOJIOTMUECKUE TpeOOBaHUS K YCTPOWCTBY, COAECPKAHUI0O U OpraHU3aluu
pexuma paboThl 00pa30BaTENbHOW OpraHU3allUK JOMOJIHUTEIBHOIO0 00pa30BaHMUS
JeTeny,

— [Tpukazom MunucrepctBa oOpazoBanusi u Hayku P® ot 29.08.2013
Ne 1008 «O6 yrBepxkaenuu [lopsiika opraHu3aivi U OCYIIECTBICHUS AESTEIbHOCTH
IO JIOTIOJTHUTEIBLHBIM 00111€00pa30BaTEIbHBIM IIPOrpaMMam»;

2.5. Cpok mpeaocTaBlIeHUs MyHUIIUNIATBLHON YCIYTy OMPEEsieTcsl caMOCTOs-
TEJIbHO JIOKAJbHBIM HOPMATHUBHBIM aKTOM YUPEXCHHUS, YCTAHABIMBAIOIIUM TpaBUia
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npuemMa Ha 00ydYeHHE MO JIONOTHUTEIBHBIM 00pa30BaTEIbHBIM IIPOrpaMMaM B 4acTH,
HE yperyJaupoBaHHON 3aKOHOIaTEILCTBOM 00 00pa3oBaHUH.

2.6. OcHOoBaHMEM ISl TIpUeMa JETeH B YUPEKICHUE SIBISICTCS 3asBJICHUE UX
ponutenie (3aKOHHBIX TPEACTaBUTENCH) WIM COBEPIICHHOJETHErO0 Tpa)JIaHUHA,
KENAIOLIEr0 TMOJYYUTh MYHHUIMNAIBHYIO YCIYry, W TIE€pEYeHb JOKYMEHTOB,
YTBEPKIEHHbIN HacTosA MM llopsakom.

[Ipuem nereét w3 cemeill OCXKEHIEB W BBIHYXKICHHBIX IEPECEIICHIICB IPHU
HAJIU4YUHU JOKYMEHTOB, MOATBEPKAAIOIINX UX CTATYC, MOXET OCYIIECTBIATHCS IPHU
MpEABSABICHUS JOKYMEHTA, TTOITBEPKIAIOIIET0 POJACTBO 3asaBUTENS (MU 3aKOHHOCTh
Ipe/ICTaBIICHHUs MIPaB 00YyJaroIerocs), U uX MUCbMEHHOTO 3asIBJICHUS.

HNHoctpanHble rpaxaaHe nonb3yroress B Poccuiickont depepannu npaBoM Ha
MOJTYYCHHUE JOMOJHUTEILHOrO0 00pa3oBaHUs HapaBHE C TpaxkaaHamu Poccuiickoit
Denepanum.

2.7. llepeueHb  JOKYMEHTOB, HEOOXOMWMBIX  IJII  TMPEAOCTABJICHUS
MYHHULIMIIAJIBHON YCIIYTH.

2.7.1. B cnyuyae oOpaiiieHusi B YUpEKICHHUE I 3aUUCIICHUS

1) peOeHka 3asBUTENh MPEIBSIBISACT OPUTHHAT JOKYMEHTA, YIOCTOBEPSIOIIECTO
JUYHOCTh POAMTENS (3aKOHHOTO MPEACTaBUTENs), JIMOO OpUTHMHAN JOKYMEHTa, yJ0-
CTOBEPSIOIIETO JIMYHOCTh MHOCTPAHHOTO TpakJaHWHA M Jula 0e3 rpa’kJaHCTBa B
Poccuiickoit deneparuu, a TakKe 3asBJICHUE O 3a4HMCICHUN peOCHKA B YUPEIKICHUE
Ha UMsI pyKoBoIUTENS yupexaeHus (npunoxkenue Ne 4 xk Hacrosmemy [lopsnky), B
KOTOPOM YKa3bIBAlOTCSI:

- ¢haMuIus, UM, OTUYECTBO peOEHKa;

- laTa U MECTO POXKJICHUS PEOCHKA;

- (hammust, UMst, OTYECTBO POJIUTENEH (3aKOHHBIX MPEACTABUTEINCH) peOCHKA;

- aJpec MecTa JKUTEJIbCTBAa PeOCHKA, ero pojauTenei (3aKOHHBIX MPeACTaBUTE-
nen);

- KOHTaKTHbIC Tee(OHBI poIuTeNieH (3aKOHHBIX Mpe/icTaBuTeNel) peOeHKa;

- (haKT O3HAKOMJICHHUS, B TOM YHCJIE Yepe3 OPUIMaIbHbIA CaUT yUpeKJIeHUs B
cetu MIaTepHeT, ¢ MuIieH3uel yupexkIeHus Ha paBo BeIeHHsI 00pa30BaTeIbLHOM Je-
SATEJIbHOCTH, CBUJCTEIILCTBOM O IOCY/IapCTBEHHOM aKKpeIUTaIluu, YCTaBOM yupe-
KICHUS,

- corjacue pojauTened (3aKOHHBIX IpeACTaBHUTENC) peOeHKa Ha 00paboTKy
CBOUMX MEPCOHAIBHBIX JAHHBIX W NMEPCOHAIBHBIX JTAHHBIX peOEHKa B MOpPSIKE, yCTa-
HOBJIeHHOM DenepanbHbiM 3akOHOM OT 27.07.2006 Ne 152-®3 «O nepcoHalbHbBIX
JTAHHBIX »;

2) COBEPILIEHHOJIETHETO TpaXkJIaHWHA, UMEIOIIETO MPaBO Ha IMOJYyYEHHUE JOMOJ-
HUTEJIBHOrO 00pa30BaHMsI, OH MPENOCTABISET TOKYMEHT, YIOCTOBEPSIOUIUN JTUY-
HOCTb, 3asIBJICHHE O 3aUUCIICHUM B YUPEKICHUE HA UMSI PYKOBOAUTENS YUPEKICHUS
(npunoxxenne Ne 6 k HacToseMy [1opsniky), B KOTOpOM yKa3bIBAET:

- (amunuto, UMs, OTUECTRBO;

- KOHTaKTHBIC TeJIe(OHBI;

- aJIpec MeCTa KUTEJIbCTBA,;

- aKT O3HAKOMJICHHS, B TOM YHUCJE Yepe3 OPUIHATHHBIA CAUT yUpeKICHHS B
cetu IHTEpHET, C IMIIEH3UEN yUpexACHHs Ha MTPaBO BEJEHUSI 00pa30BaTEIbHOMN Jes-
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TEIbHOCTH, CBUIETEIILCTBOM O F'OCYJIAPCTBEHHOM aKKpeAUTAIMU, Y CTABOM YUpex/e-
HUS,

- coryiacie Ha 0O0pa0OTKYy CBOMX IMEPCOHAJIBHBIX JAaHHBIX B MOPSJKE, YCTAHOB-
neHHoM DenepanbHbIM 3aKOHOM OT 27.07.2006 Ne 152-03 «O nepcoHanbHBIX IaH-
HBIX).

2.7.2. JIonOJIHUTENBHO 3asiBUTEIU TIPEAOCTABIISIOT:

- OpPUTMHAJ U KCEPOKOIIHIO CBUJIETENILCTBA O POXKACHUU PEOCHKA WIN JOKYMEH-
Ta, TOJTBEPKIAIOIIETO POACTBO 3asgBUTENA (KCEPOKOIHUS TOKYMEHTa 3aBEpACTCS
JOJKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 IMIPUEM U PETUCTPALUIO TOKYMEHTOB, IO-
CJie 4ero OpUruHaJl JOKYMEHTa BO3BPAILAETCsl POAUTENSM (3aKOHHBIM IPEJCTaBUTE-
J5IM) peOeHKa);

- JIOKYMEHT, YJIOCTOBEPSIOIMUN JUYHOCTD JINLA, JEHCTBYIOLIErO0 HA OCHOBAHUM
JIOBEPEHHOCTH OT UMEHU 3aKOHHOT'O TIPE/ICTaBUTENsl peOeHKa, U €ro KOMusl; 10BEpEeH-
HOCTb, BBIIAHHASI JIMILY, ACHCTBYIOLIEMY OT MMEHHM 3aKOHHOI'O INPEACTABUTENS pe-
OeHKa, KOMMs JOKYMEHTA, YIOCTOBEPSIOLIEro JUYHOCTh OJHOTO W3 poauTenei (3a-
KOHHOTO MPEACTABUTEINS), OT UMEHH KOTOPOT'O BbIJIaHA JIOBEPEHHOCTh — B ClIy4ae ec-
JU B yupexaeHue oOpaliaercs JIMLO, ASHCTBYONIEE OT UMEHH 3aKOHHOI'O MPEACTa-
BUTENS peOeHKAa Ha OCHOBAaHUU JOBEPEHHOCTH;

- CIlpaBKa OPraHOB 3/paBOOXPAHEHUS OO0 OTCYTCTBMM MPOTHUBOIIOKA3aHUU s
MOJTyYEHHS] MyHUIIUTTAILHON yCIyrH (IIPU HEOOXOTUMOCTH ).

2.7.3. Ponurtenu (3aKOHHBIE MpPEACTaBUTENN) pEeOCHKa, SBIAIOMIErOCs HHO-
CTPAaHHBIM TPAXKIAHUHOM WA JUIOM O€3 Trpa)kIaHCTBA, JOMOJHUTEIHHO MPEIbsSB-
JISIFOT 3aBEPEHHBIE B YCTAHOBIEHHOM MOPSAKE KOMUU JOKYMEHTA, MOATBEPKAAIOIIETO
POJICTBO 3asiBUTENS (MM 3aKOHHOCTH MPEACTABIEHUS MPaB 00y4arOIIErocs), u 10Ky-
MEHTA, MOATBEPKIAIOIIEro MpaBo 3asBUTENs Ha npedsiBaHue B Poccuiickoit dene-
panuu.

WNuoctpanHble rpakaaHe U Juia 0e3 rpakJaHCTBa, B TOM YHCJIE COOTEUYECTBEH-
HUKHU 32 pyOex)oM, BCE IOKYMEHThI MPEJCTABISIOT HA PYCCKOM SI3bIKE MJIM BMECTE C
3aBEPEHHBIM B YCTAHOBJICHHOM MOPSIIKE MEPEBOJIOM Ha PYCCKUM SA3BIK.

2.7.4. 3asBUTENN UMEIOT MIPABO MO CBOEMY YCMOTPEHHIO MPEACTABISTH IPYyrue
JOKYMEHTBI.

2.8. TpeboBanus Kk 0OpMIICHUIO TOKYMEHTOB.

- JIOKYMEHTBI MPEICTaBISAIOTCA HA PYCCKOM SI3bIKE JIMO0 MMEIOT 3aBEpEH-
HBII NIEPEBOJ] HA PYCCKUU SA3BIK;

- 3as1BJICHUE 3aIOJHAETCS 3asIBUTEIEM PYKOMUCHBIM MJIM MAallMHOMUCHBIM
CII0COOOM;

- B cllydyae €clid 3asBJIEHHUE 3aI0JIHEHO MAIIMHOMHUCHBIM CIOCOOOM, 3a-
SBUTEIb JOMOJIHUTEIBHO B HUKHEN YacTH 3asBJICHHUS Pa300pUMBO OT PYKH YKa3bIBa-
€T CBOIO (haMUJTUIO, UMS, OTUYECTBO (TIOJHOCTHIO) U AAaTy MO/Iauu 3asBICHHUS;

- B JIOKyMEHTaxX HE JOJDKHO OBbITh MOJYUCTOK, MPUIHUCOK, 3a4EPKHYTHIX
CJIOB Y UHBIX HE OTOBOPEHHBIX B HUX UCIIPABICHUN;

= TEKCT B KOMUSIX TJOKYMEHTOB JIOJKEH OBITh pa300pUuB.

Konuu noKkyMeHTOB JOJKHBI OBITH 3aBEPEHbl B YCTAHOBJIEHHOM MOPSIKE WIH
MOTYT 3aBEPATHCS JIOJXKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a MPHUEM U PETUCTPAIUIO
JOKYMEHTOB, IPY YAO0CTOBEPEHUU MOJJIMHHOCTH MPEICTABIECHHBIX KOMU.
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2.9. Ilepeuenb OocHOBaHMU ISl OTKa3a B MpHUEME JOKYMEHTOB, HEOOXOJMMBIX
JUTSI TIPEZIOCTABIICHUS MYHUIIUTIATLHON YCITyTH

- oOpalmeHue 3a NPENOCTaBICHUEM MYHHIIMMAIBHOW YCIYyTH 3asBUTENS, HE
SIBJISIFOILIETOCS] POJIUTEINIEM (3aKOHHBIM Mpe/ICTaBUTEIEM) pedeHKa, JIM0O OTCYTCTBUE Y
3asBUTENSI  JIOBEPEHHOCTH, BBIJJAHHOM OJHMM W3  pPOJUTENeH  (3aKOHHBIM
npejacTaBuTeNieM) peOeHKa, B TOPSJKE, YCTAHOBJICHHOM  JCHCTBYIOIIUM
3aKOHOJaTenbCTBOM Poccuniickoit deaepannu;

- MIPE/ICTABJICHUE 3asBUTEIEM HEMOJHOr0 MaKeTa JOKYMEHTOB, EPEUHCICHHBIX
B myHkTax 2.7.1.-2.7.3. nacrosmero Ilopsaxka.

2.10. OcHoBaHHMeM sl OTKa3a B MPEAOCTaBICHUM MYHUILMNAIbHON YCIyrH
SIBJISICTCS

- HaTM4Yue MEAWIIMHCKUX TPOTHUBOIOKA3aHUM, TPEMSITCTBYIONINX IMOJTYYECHUIO
MYHHUIIUTIAIBHON YCITYTH.

2.10. MynununanpHas yciyra npeaocTaBisieTcs: OecIiaTHO.

2.11. Cpok peructpalui JOKYMEHTOB 3asgBUTENIS O TMPEIOCTABICHUH
MYHUILIUMTAIBHOM yCJIYyrd — He Oojiee ABaAIATU MUHYT. 3asBUTENIIO, IMOAABIIEMY
JOKYMEHTBI O 3a4MCJICHUU B YUPEKICHHUE, BBIJACTCS pACIHCKa O MOJYyYEHUU
JOKYMEHTOB C YKa3aHHEM JaThl TIOCTYIUICHUS M UX nepeuHs (mpuiokeHue Ne 2 k
Hactosemy [lopsaxy).

JlaToii mpUHATHS K PACCMOTPEHUIO 3asBJICHUS O 3aYMCIICHUU B YUPEKICHHE U
IpWIaraeéMbiXx JOKYMEHTOB CUMTAETCS JlaTa PETUCTpPAllMd B KypHAJIE PErUCTpaluu
MOCTYTMBIINX 3asBJICHUA.

2.12. TpeGoBaHMs K MECTaM IMPEAOCTABICHNS MYHUIIUTIATLHON YCIIYTH.

[IpenocTaBneHre MyHUIIMTATBHON YCIYTHM OCYIIECTBIISIETCSI B COOTBETCTBUU C
rpaduKoM paboThl YUpExKACHHUS.

Mecta, B KOTOpPBIX MPEIOCTABIISIETCS MYHUIIMNAIbHAS YCIyTa, JOJKHBI UMETh
CpPEACTBA MOXKAPOTYILIEHUS U OKa3aHUS [IEPBOM MEIUIIMHCKOW MTOMOILIH.

[TomernieHusi, B KOTOPBIX MPEAOCTABISCTCS MYHUIMNANIbHAS YCIIyTra, JOJKHBI
coznepkatb MHGOpMalMOHHbIE CTeHABl. MHGpOpMalMOHHBIE CTEHIIBI Pa3MENIaloTCs
IpU BXOJIE B MOMEIICHHE yupexaeHus. MHpopMallmoHHbIe CTEHIIbI JODKHBI OBIThH
MaKCUMAaJbHO 3aMETHBI, XOPOIIO MPOCMaTpUBaeMbl U GYHKIIMOHAIBHBI. PekomMeHy-
eTcst o0opyaoBaTh MHGOPMAIIMOHHBIE CTEHIBI kKapMaHaMmu (opmata A-4 st pa3me-
HIeHUs] HTH(POPMAIIUH.

TekcT pasMmernaeMpx Ha CTEHJAX MaTEPHAJIOB JIOJDKEH OBITh HaleuyaTaH ymao0-
HBIM JIJIs1 YTeHUs MIPU(TOM, OCHOBHBIE MOMEHTHI U HauboJiee BaKHbIE MECTa BbIJie-
JICHBI.

Ha wHpOopMannoHHBIX CTEHIAaX B YUPEKICHUH Pa3MEIIAIOTCs CICTYIOIINEe Ma-
TepUaJIbI:

- CBEJICHUS O MEPEYHE BBIMOTHACMBIX MYHHUIUTIATBHBIX YCIIYT,

— MOPSIOK 00’KaJOBaHUS PEIICHUN U NeUCTBUM (Oe3/1eiCcTBYSI), TPUHUMA-
€MBIX B XOJI€ IPEIOCTABIICHUS YCIYTH;

- 0JIOK-CXeMa, HarjisaJHO OToOpaXkarouias IMOCJel0BaTEIbHOCTh MPOXO0XK-
JICHHUST BCEX aIMUHHUCTPATUBHBIX mpouenyp (mpuioxenue Ne 5 k Hacrosmemy Ilo-

pAIKY);



6

- nepeueHb JIOKYMEHTOB, KOTOpBIE 3asBUTENb JOJKEH MPEICTaBUTh IS
WCTIOJTHEHHS] MYHUITUTIAIIBHOMN YCITYTH;

- 00pasiibl 3aMOJHEHUS JOKYMEHTOB;

- anpeca, HoMmepa Tene@oHoB U ¢akca, rpaduk pabOThI, ajipec AIEKTPOH-
HOM NOYTHI yUpEeXIeHHs, aApec O(QUIHATBHOIO caiTta yupexxaeHus B cetu MHrep-
HET;

- nepeuyeHb OCHOBAaHUU JIJIsi OTKa3a B MPEJOCTABICHUM MYHHUIIMNAIbHON
YCIIYTH;

— Hactosui [Topsinok;

- nepedYeHb U paclucaHue 3aHATHI 00beIMHEHUH, peanu3yoluX J10I0JI-
HUTENbHBIE 00I[epa3BUBAIOIIME TIPOTPAMMBI IO HAITPABICHHOCTSIM.

[Tomemienusi, B KOTOPBIX MPEIOCTABIACTCS MYHUIUMNAIbHAS YCIyra, JOJKHBI
CoZiepKaTh MecTa IS 3asBUTENCH, OKUIAIONINX TpUeMa, a TaKKe CTOJIBI IS BO3-
MOKHOCTH O(OPMIICHHS JTOKYMEHTOB C HAJIMYHEM B YKa3aHHBIX MecTax Oymaru u
py4eK IS 3anucu nHpopmanuu.

2.13. TlokazaTenu AOCTYITHOCTU U Ka4eCTBA MYHUIIUTIATBHON yCIIyTH.

2.13.1. [lokazarensiMi TOCTYITHOCTH MYHULIUTIAJIbHON YCITyTH SIBISIOTCS:

— BO3MOKHOCTb TOJy4eHUs MHGOpMAIMU O 3JIEKTPOHHOM mouTe, Mmocpen-
ctBoM ceru MHTEpHET;

— TPAHCIIOPTHASI JIOCTYIMMHOCTh K MECTaM TMPEJOCTABICHHUS MYHUIIUITATIbHON
YCIIYTH.

2.13.2. [lokazarensiMi KauecTBa MyHHUILIUIIATBHON yCIyTH SBISIOTCS:

— COOJII0/IEHUE CPOKOB MPETOCTABICHHS] MYHUIIMITAIbHON YCIIYTH;

— OTCYTCTBHE kK00 3asBUTENECH HA KA4eCTBO MPEJOCTABICHUS MYHHIIUIIATb-
HOM YCIYTH.

I1l. CocTag, mocienoBaTeIbHOCTh U CPOKHU BBITTOJIHEHUS JICHCTBUIMA, TpeOOBa-
HUS K TIOPSIIKY UX BBIMOJHEHMSI, B TOM YHCJIE OCOOEHHOCTHU BBIMOTHEHUS ICUCTBUM B
AJIEKTPOHHOM BHJIE

3.1. Ilpomecc momydeHUs: MYHUIIMIAIBHOW YCIYTd BKIIOYAaeT B ce0s psn
npoueayp, 0J0K — cxeMa KOTOPBIX MpUBeIeHa B MpuiiokeHuu Ne 5 K Hacrosiemy
ITopsaaxy.

3.2. Ilpuem u peructpaiius 3asBJICHUS U JOKYMEHTOB OT 3asiBUTEJIS.

OcHoBaHWeM JUIA TIpUeMa 3asBJICHUS W PETUCTPAIMU JIOKYMEHTOB IS
MPEIOCTABICHUS MYHUIIUITAILHON YCIIYTH SIBIIAETCS JIMYHOE OOpaIeHne 3asBUTENS K
JUIYy, OTBETCTBEHHOMY 3a MPUEM M PErucTpalyio JTOKYMEHTOB, JIMOO MOJIydeHUE
YKa3aHHBIX BBIIIE JOKYMEHTOB IO IOYTE, AJIEKTPOHHOW MOYTE C TMOCIEIYIOIINM
NpeoCTaBICHUEM JIOKYMEHTOB B TEUYEHHE TpeX paldouux JJHEHW, a Takke uepes
MOPTaJ TOCYIaPCTBEHHBIX U MYHHUIIUIIATBHBIX YCIyT JIUTenkoii 00acTy.

JInmo, OTBETCTBEHHOE 3a TPHEM M PETUCTPAIMIO JOKYMEHTOB, MPUHUMACT
3asIBJICHUE U IOKYMEHTBI, BBITIOJIHSISI TIPU 3TOM CJIETYIOIIUE ACUCTBUS:

- yCTaHABJIMBAET JTUYHOCThH 3asiBUTENS (B cllydae JIMYHOTO OOpaIieHus);

- MPUHUMAET TOKYMCHTHI;
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- BBIJIa€T PACHUCKY O MOJIYYEHUU TOKYMEHTOB OT 3asBUTENS NPU JUYHOM
o0pallleHu! ¢ YKa3aHUeM AaThl OCTYIJICHUS ¥ X TIEPEYHS,

— PErUCTPUPYET JOKYMEHTHI B JKypHaje PErucTpalud BXOISAIIUX JIOKY-
MEHTOB B JIEHb UX IOCTYILJICHUS,

— HaMNpaBIseT JOKYMEHTHI Ha BU3Y PYKOBOJIUTEIS YUPEKICHUS.

CpoK HUCHOJHEHHs] JAaHHOTO aJMUHHUCTPATUBHOIO JEHCTBHUS COCTABIISET OIUH
pabouuii 1eHb.

Pe3ynbpraTom UCONHEHHUS aIMUHUCTPATUBHOTO JICHCTBUS SBISETCS:

- IpY JUYHOM OOpPAILEHUH 3assBUTENS - Bbllaya paclUCKU O IPUHATUHU JI0-
KYMEHTOB;

— NIPU HAMpPABICHUU JOKYMEHTOB IO TOYTE, B TOM YHUCIE 3JIEKTPOHHOH,
WIN 4epe3 MopTaj rocyJapCTBEHHBIX U MyHULIMIIAIbHBIX ycayr Jlunenkoi odnactu —
PETUCTpALINA 3asIBICHUS B )KypHAJIE BXOSIINX JOKYMEHTOB.

3.3. PaccMoTpenus 3asBieHuUs O MPEIOCTABICHUN MYHULIMTIANBHON YCIYTH.

OcHoBaHMEM JUIsl HaYala aJIMUHUCTPATUBHON NPOLEAYpPHI SBISETCS HaIpaBlie-
HUE JTOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 NPUEM U PETHUCTPAILUIO JOKYMEHTOB,
PYKOBOAMTEIIO YUPEKIEHUS ISl UX PACCMOTPEHUSI U BUBUPOBAHMSL.

3.4. B cnyyae Hanuuus OCHOBAHWH JJis OTKa3a B MPEAOCTABICHUH MYHHUIIU-
NaJbHON yCIyTH, AOXKHOCTHOE JIMII0, OTBETCTBEHHOE 3a MPEIOCTABICHUE MYHUIIU-
HaJIbHOM YCIYTH, B TEUEHUE | THSA TOTOBUT TOKYMEHTHI 00 OTKa3e B MPEAOCTaBICHUN
MYHUIIUTIAIBHON YCIYTH C yKa3aHHEeM MPUYWH oTKaza (mpuokeHue Ne3 K HAcCTOs-
memy [opsaaky).

Cpok UCTIOTHEHHs JaHHOT'O aJIMUHUCTPATUBHOMN MPOIIETypPhl COCTABIsAET HE 00-
Jee AByX JTHEW.

3.5. PesynbTaTr npeaoctaBieHuss MyHUIUMNAIBHON yCIyrd opopMiseTcs pacro-
PSAAUTEIBHBIM aKTOM PYKOBOJUTENS YUPEXKIEHUs (MPUKa3) B COOTBETCTBUH C JIO-
KaJbHBIM HOPMAaTHBHBIM aKTOM YUpEXKJEHHUS, YCTaHABJIMBAIOIIMM IpaBuUia Ipuema
Ha OOydYeHHE IO JOIMOJIHUTEIbHBIM 00pa30BaTENbHBIM IMporpamMmamM. Pacmopsau-
TENbHBIC aKThl O 3aYMCIICHUU JeTeil Ha O0y4YeHHe pa3MemlaTcs Ha UHPOpMAIHOH-
HBIX CTEHJaX B JI€Hb UX U3JaHMUsL.

NudopmupoBanre o pe3ysbTare MpPeAoCTABICHUS YCAYTH (3a4UCIEHUH) JTU00
OTKa3€ B 3aUMCIICHUM B YUPEKIEHHUE OCYIIECTBIISIETCS HEMOCPEACTBEHHO MpHU JINY-
HOM OOpaIlleHUH 3asBUTENS B YUPEXKICHHUE. YBEIOMJICHHE TakKKe MOXXET OBITh
HaIpPaBJIEHO 3asBUTEIIO MMCHMOM I10 TOYTE, MO 3JIEKTPOHHOM MouTe.

IV. ®opmsbl koHTpOs 3a ucnoHeHueM Ilopsaka

4.1. Texymuii KOHTPOJIb 32 COOTIOJICHUEM TTOCJIEI0BATEILHOCTH JEHCTBUMN TTPU
MPEAOCTABICHU MYHUIUIIAILHOW YCIYTH U MPUHITUEM PEIICHUN OCYIIECTBISETCS
PYKOBOIUTEIEM YUPEKICHHUS.

4.2. KOoHTpOJb CO CTOPOHBI PYKOBOJMTENS YUPEKACHUS 3a MOJTHOTOM M Kade-
CTBOM IIPEI0CTABICHUS MYHUIIUTAIBHONW YCIYTU BKIIOYAET B ce€0s MPOBEACHUE MIPO-
BEPOK, BBISIBJICHHUE U YCTPAHEHUE HAPYIIICHUH MpaB 3asiBUTENIEH, paCCMOTPEHUE, MPU-
HATHE PEIIEHUN U MOJATOTOBKY OTBETOB Ha 3asBJICHUE 3asBUTENS, COAEpKalllee XKa-
700bI Ha perieHus, 1edcTBus (0e31eCTBUE) JOKHOCTHBIX JIMII.
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4.3. TIpoBepka MOTHOTHI U Ka4eCTBa MPEAOCTABICHUS MYHUIIUITAIbHON YCIIYTH
OCYILIECTBIISIETCS IeapTaMEeHTOM 00pa30BaHus aMUHHUCTpAIK ropoa Jlumenxka.

4.4. TlpoBepku nenapTameHTa 00Opa3oBaHUs aAMUHUCTpAIMKU ropoja Jlumemka
(masnee — nmemapTamMeHT) MOT'YT ObITh TUIAHOBBIMH (OCYILECTBIISITECA HAa OCHOBAaHUU
roZIOBOr'O Iu1aHa padoThl AeapTaMeHTa) U BHETJIAHOBBIMHU.

BHemaHoBbIe MPOBEPKU MPOBOASTCS B Clydae MOCTYIUIEHHUS B JeHapTaMeHT
oOpaieHuil (U3NUECKUX WIN IOPUAMYECKUX JIHIl C KalobaMHu Ha HapyIIeHHS HX
IpaB ¥ 3aKOHHBIX UHTEPECOB.

4.5. Jlna npoBeneHus MPOBEPKU MOJHOTHI U Ka4yeCTBA MPEAOCTABICHUS MYHHU-
LUMAJIBHOM YyCIIyTH MpenceaareseM JAenapTaMeHTa B TeueHue 3 pabouyux gaHeu ¢op-
MUPYETCS KOMUCCHS, B COCTaB KOTOPOM BKJIIOYAIOTCS HE MeHee 3 CHelHalIuCTOB Je-
napramenTa. [IpoBepka npenocTaBiaeHUs] MyHULIMIAIBHONW YCIYTH IPOBOJUTCS B Te-
yeHue 3 paboumnx JHEH.

Pe3ynpTaThl 1€ATENIbHOCTH KOMUCCHU O(OPMIIAIOTCS B BUJE aKTa, B KOTOPOM
OTMEYAIOTCSI BBISIBJIEHHBIE HEAOCTATKM M MNPEUIOKEHHUS 10 MX YCTPAHEHHIO. AKT
HOJIMKACHIBAETCA BCEMU YJIEHAMU KOMUCCHH.

[To pe3ynpraram NpPOBEIECHHBIX NPOBEPOK B CIIy4yae BBISBICHUS HapyLICHUI
NpaB 3asIBUTENS OCYIIECTBISETCS MPUBJICYEHNE BUHOBHBIX JIUI] K OTBETCTBEHHOCTH B
COOTBETCTBMHM C 3aKOHOJATENbCTBOM Poccuiickoit denepanuu.

V. HocyneOHbiii (BHECY1€OHBIN) TOPSA0K 00KaTOBaHUS PEIICHUIN
U aeiicTBui (0e31eicTBUS ) OpraHa, MPea0CTaBIISIONIETO
MYHHUIIUTAIBHYIO YCIYTY, a TAKXKE JOMKHOCTHBIX JIUIl U MYHUITUNAIBHBIX CITYXKaIIUX

5.1. 3asgBuTenu UMEIOT MPaBO Ha O0XKAJIOBAaHHWE pelIeHUM, AercTBuil (6e3aei-
CTBUS), MPUHATHIX (OCYIIECTBISEMBIX) B XOJ€ MPEIOCTABICHUS MYHHIIUTIAIbHON
YCIIYTH, B TOCY/IeOHOM (BHECY1IEOHOM) TTOPSIIKE.

JIOMKHOCTHBIC JIMIIA, KOTOPBIM MOXET OBITh aJpecoBaHa *ayjoda 3asBUTEIIS B
nocyne0HOM (BHECY1IEOHOM) MOPSIIKE:

— pykoBoauTENb yupexaenus (mpuiokenne Nel k Hacrosimemy [lopsiaxy);

— TpeziceaaTeNb JenapraMenTa oopazoBanus (mo aapecy: 398032 r. Jlumenk,
yi. KocMonaBToB, 56 a, Ten. (4742) 30-96-01, 30-96-00, agpec >meKTpOHHOM MOYTHI:
doal@lipetsk.ru).

5.2. OcHOBaHWEM T Hadaja Jocyne0Horo (BHECYAeOHOr0) 00KaIIOBaHMS SIB-
nsieTcst xkanoba (oOpareHue), MOCTYNUBINAs B yUPEkKACHUE WIH JENapTaAMEHT JINYHO
OT 3asBUTEJIS WIM HANpaBIICHHAS B BUC MOYTOBOTO OTIIPABJICHUS, IO JIEKTPOHHOU
ouTe.

5.3. B xanobe B 00s3aTeIbHOM MOPSJIKE YKa3bIBAIOTCSI HAMMEHOBAHUE yupe-
KJICHHSI, B KOTOPOE HAIPABIISIETCS Kano0a, a Takxke (haMuiIns, UMs, OTYECTBO 3asBU-
Tenst (MOJIHOCTHIO); MOYTOBBIN ajipec, 0 KOTOPOMY JTOJKEH OBITh HAaIlpaBJIeH OTBET;
U3JIaraercsi CyTh »*ajao0bl (00CTOSATENBCTBA 00XKATyeMOro JencTBus (0e3aeiicTBus);
OCHOBAaHWsI, 10 KOTOPHIM 3asBUTENIb CUYUTAET, UTO HAPYIICHBI €ro MmpaBa, CBOOOBI U
3aKOHHBIE UHTEPECHI, CO3/IaHbI MPETSITCTBUS K UX pealn3aluu MO0 HE3aKOHHO BO3-
JI0’)KE€HA Kakas-1u00 00s13aHHOCTb.

Kpome Toro, B ’kano0e MOTyT ObITh yKa3aHbl HAUMEHOBAHHE JIOJDKHOCTH, (a-
MUJIWS, UMSI 1 OTYECTBO JOJKHOCTHOIO JIMIIA, NeUCTBUA (0€3/1eiiCTBIE), pellieHrne KO-
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TOpOro obOxanyercs (Mpy HATUYMK UHGOPMALINH), a TAKKE UHBIE CBEICHHUSI, KOTOPBIE
3asiBUTEJb CUUTAET HEOOXOAUMBIM COOOLTUTD.

B noxareepxkneHre JOBOAOB K kKajloOe MOT'YT IpUJIaratbCs JOKYMEHThI U Mate-
puanbsl MO0 UX KOMHH.

5.4. 3asBUTENb UMEET MPABO HA MOJIyueHUE MHPOPMAILIMU U JOKYMEHTOB, He-
00XOJIUMBIX I 00OOCHOBAHUS U PACCMOTPEHUS KAIOOBI.

5.5. ’Kanoba, moctynuBIIas B yUpexkJACHHE WU JEapTaMEHT, NOJJIEKHUT pac-
CMOTPEHMIO JIMIIOM, HAJEIEHHBIM IOJTHOMOYHSIMU IO PACCMOTPEHUIO kajnod, B Teue-
Hue 15 pabouux AgHEH cO JHS €€ perucTpanuuu, a B cllydae O0XaJOBaHMs OTKa3a
YUPEXKIEHHS B IPUEME JTOKYMEHTOB y 3asBUTEINS JIMOO B UCIPABIIEHUU JOMYILEHHBIX
OIEYaTOK U OIMIMOOK WK B cllydae 00XaJOBAHMS HAPYUIEHUSI YCTAHOBJIEHHOI'O CPOKa
TaKUX UCIIPABJICHUIN — B TEUCHHE 5 paboumx JHEH CO JHS ee perucTparum.

5.6. Ilo pe3ynbraraM paccCMOTpEHMsI >kajoObl JIMIIO, OTBETCTBEHHOE 3a pac-
CMOTpPEHHE KaJ00bl, MPUHUMAET peuIeHHEe 00 YAOBIECTBOPEHUHU TPeOOBaHHIl 3asBU-
Tess TM00 00 OTKa3e B MX YJIOBJIECTBOPEHHUH.

[lucbMeHHBI OTBET, COJEpXKAIIMM PE3yNbTaThl PACCMOTPEHHS KajJoObI,
HaIIPaBIIAETCS 3asIBUTEIIO.

5.7. Tlpu monydeHUH KajaoObl, B KOTOPOH COJEpKaTCs HEIEH3ypHbIC JHOO
OCKOpPOUTENbHBIE BBIPAKEHUS, YTPO3a KU3HH, 3J0POBBIO U UMYILECTBY JOJKHOCTHO-
ro jula, CHelHaUCTa YUPEKIEHHs, a TaKKe WIEHOB €ro CeMbH, Kajob0a MOXKET
OBITH OCTaBJIeHa 0€3 OTBETA.

Ecnu Teker xkano6bl He MOoAJaeTCsl MPOUYTEHUIO, OTBET Ha Kajo0y He Jdaercs, O
4yeM cooOIIaeTcs 3asiBUTENI0, HAIIPaBUBILIEMY 5kajlo0y, B MUCbMEHHOM BHUJIE, €CIIU €r0
ITIOYTOBBIN APEC MOAHAETCS MTPOUTEHUIO.

Ecnu B xano0e comepKUTCst BONPOC, HA KOTOPBIA 3asSBUTENIO HEOJHOKPATHO
NABAJINCh TUCBMEHHBIE OTBETHI IO CYIIECTBY B CBSI3M C PAHEE HAIPABIIIEMBIMH Ka-
1006amu, U MPHU 3TOM B Kajlo0e HEe MPUBOJATCS HOBBIE JOBOJBI MIIM OOCTOATEIHCTBA,
JIUI0, OTBETCTBEHHOE 332 PACCMOTPEHUE KaN00bl, IPUHUMAET pelIeHre 0 OE30CHOBA-
TENbHOCTA OYEPETHOTr0 OOpallleHUsI U MPEKPALIEHUU MEPENUCKH C 3asgBUTENEM I10
naHHOMY Bonpocy. O JaHHOM pelIeHUH 3asBUTEINb, HAPAaBUBLIUN 5kajio0y, yBeIOM-
JSI€TCS B TMCbMEHHOM BHJIE.

E.JI.A3oBI1IEBA



